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CONSTITUTION OF DEPARTMENT REVIEW COMMITTEE (DRC) FOR INSTRUCTIONAL FACULTY EVALUATION  

NOTE:  THIS FORM HAS TWO SIDES 
 

 
SECTION ONE:  This section is to be completed by the department chair or, in the event that the evaluee is a department chair, by the dean, in 
consultation with the vice provost.   

 
NAME OF EVALUEE: __________________________________________________   PRESENT RANK: _____________________________________ 
 
PRESENT APPOINTMENT STATUS:          [    ]  Tenured          [    ]  Probationary          [    ]  Restricted 
 
PURPOSE(S) OF EVALUATION:  (Check all that apply.)                                                            

[    ]    Tenure  

[    ]    Promotion 

[    ]    Reappointment of probationary faculty for academic year(s) ______________________________________ in some full-time appointment status    

[    ]    Reappointment for academic year ______________________ with a change to probationary appointment status 

[    ]    Scheduled Performance evaluation for a tenured faculty evaluee 

[    ]    Unscheduled Performance evaluation for a tenured faculty evaluee 

 
DEPARTMENT REVIEW COMMITTEE FORMATION:  THE DRC is composed of 4-7 members.  For tenure and promotion decisions and those 
involving tenured faculty, all DRC members must be tenured.  For reappointment decisions, ideally all DRC members are tenured faculty.  The 
department chair will act as chair of the DRC or designate another chair, below.  When the number of tenured faculty in the department is 4 or 
fewer, it is expected that all such members will serve on the DRC.  When the number is greater than 4, the chair will work with the vice provost 
to determine DRC membership.  If the number is 3 or fewer, additional members will be selected from the list provided by the evaluee in 
Section 4 on the back of this form (cf. Handbook, XII-8-b-4-Step 8). 
 

  First Member: The department chair or, for a chair's    
                               peer group, the choice of the Vice Provost:              1. ______________________________________________________________ 

   
Second Member:    Tenured member of the department: 2. ______________________________________________________________ 

         
Third Member:        Tenured member of the department:  3. ______________________________________________________________ 

 
Fourth Member:      Tenured member from outside the department   
                               and from the division, selected by vice provost 
                               from evaluee’s list in Section 4:                                4. ______________________________________________________________ 
 
Other Members:                                           5. ______________________________________________________________ 

 
                                                                                                     6. ______________________________________________________________ 
                                                                                                      
                                                                                                     7. ______________________________________________________________ 

 
CERTIFICATION:  I certify that the above choices have been made in a fashion consistent with the provisions of the University Handbook and that all 
persons named as DRC members are eligible to serve on this peer group and have agreed to serve.  The person whom I have appointed DRC chair is 
identified as such above and has also agreed to serve in that capacity. 
 

/s/ _______________________________________________________    ______________________ 
                                       [department chair (or, for a dept. chair’s evaluation, dean)]                   (date)                  

 
SECTION TWO:  I approve of the above: 
 

/s/ _______________________________________________________        ______________________ 
                                       (dean)             (date) 
 
SECTION THREE:  This section is completed by the provost for certification. 

CERTIFICATION:  The persons named above meet all requirements necessary to be the DRC for this evaluation and are hereby certified as such. 
  
 

/s/  ______________________________________________________        ______________________ 
                                        (provost)                                        (date)         

 

 
DISTRIBUTION (by the provost):  Provost; Dean; Evaluee; FRC Chair; All DRC Members 
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NAME OF EVALUEE: __________________________________________________    
 
 
SECTION FOUR:  This section is to be completed by the evaluee.  The evaluee should generate a list of at least four tenured faculty members who are in 
the evaluee’s division but not in the evaluee’s department.  The evaluee may not approach colleagues to serve on his/her DRC.  The department chair will 
consult with the vice provost to prioritize the list of nominees; consensus is to be sought but the vice provost’s decision carries forward.  The vice provost 
contacts the nominees in the order of approved preference.  While non-departmental DRC members ideally are chosen from within the department’s 
academic division, the vice provost can approve a faculty member outside the division when circumstances warrant and with permission of the evaluee.  In 
the event that no members of the evaluee’s generated list are able or willing to serve, the evaluee will be asked to generate more nominees until a DRC 
member is appointed; thus, identification of outside members must always begin with the evaluee’s nomination (cf. Handbook, XII-8-b-4-Step 8). 
 
 
First Nominee:   Tenured member of the division: 1._________________________________________________ 
 
Second Nominee: Tenured member of the division: 2._________________________________________________ 
 
Third Nominee:   Tenured member of the division: 3._________________________________________________ 
 
Fourth Nominee:  Tenured member of the division: 4._________________________________________________ 
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